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FORWORD

In thls problem the author will try bto give to Teachers
of home economiss, or £o eny teacher Interested in teaching
g unit on Personallty Development, some helpfnl suggsstions
as to the material that a unit of this nature mgy cover.

Since it is becoming more and more necessary that achool
workers must know something of the nature and technique of
gelentific research, the author will try, to the best of her
ability, to show educational workers zome of the tools and
technigues that can be used in writing educational reports
and paperse

Unless otherwise indicsted, this marmual iz the compil-
ation of olass discussion and class notes talien in Research

= )
Problems 390b under the instruction of DrejW.:Re. Strowlge



PART I

A SUCGESTED UNIT OF PERSONALITY DEVELOPMENT
WITH EMPHASIS ON GOOD GROOMING



PURPOSES OF THE STUDY

AlL compstent aunthorities agree that personality plays
a large part in determining the degree of success that nay
be achieved in all walks of life. The search for happiness
1s our most common quest. ZEveryone needs some "happy isles®
if he is te weather the storms of life, If everyone could
develop desirable perscnelity itraits, learn to get along with
other people, make and keep friends, adjust well to 1lifets
sltuationg~-then we should be able o attain resl happiness.
Some people attain deep and lasting happiness: others attain
scarcely any. One's happiness depends upon the person hime
selfs |

The Educabional Poliecises Commigsion of the National
Education Association has made a list of the things that it
consideres to be the "Tuperative Needs of Youbh of Secondary-
School Age." If one would look c¢losely at these needs, he
would find that mest of them are concerned with the development
of a youthl!s personality. Touth iftself 1s greatly concerned
about 1ts personallty development and expresses this concern
when he worries about his popularity, his looks, his manners,
etce

The early teens is an_especially important pericd for
the Inaurgation of a unit in persounality development. It
is at this time that the adolescent i3 most conscious and

concerned over his personality developmente



Since most btextbooks contaln very 1little, or no matar*al
that can be used in s unit on perscnality developmsnt,;§;g£;§1
try in this problem, through the use of library research, to
vpoint out the personallty tralts that most peopie admire in
others, and to suggest ways that teachers may help thelr
students achieve some of these important traits.

The individualsg that naturally have or who have cul=-
tilvabed these personalliy or character traits have a greater
chance for a more profitable business, or earning a larger
salary and living a more sablsfying lifey than does the per-
son wilth the same background and simillar education, but who
does not have a pleasing personality; Acecording to FPhelma
Newton Moorel, Go As Prosaer tells us that 90 per cent of
some l.,000 dischargsd office snd clerical workers lost their
jobs because of undesirable character tralts, and that the
Carmegie Foundabion has made the statement that technical
braining contributes 15 per cent to the success of an indivi-

dual while perscnal gqualities count for 85_per cent;_

1pnelma Newbon Moore, "Personality Developmenit", The
Balance Sheet, Vols XXXI, No. 6, (Febrmuary, 1950), -
TP = s _ _



SECTION I
RESULTS

The central business of every human being is to be a
real persch. we possess by nature the Lactors ocut of which
personallty can be made, and 4o organlze them into effective
pefson&l life is every man's primary respcnsibility;g To be
sure, the word personaility is a maglie word., ILdke 2131 general
terms, it is applied to sPecifid ideas as often asg Lo a
cortain "vague, undetermined something;"B If we zo to the
dictionary, we find the following definition: "ihe totality
of sn individualtls characteristics. ™t

Personalitydis one of those words that can measn almost
anything %o anyone; Someone says of a friend, "What a fine
personality he has.”, and means that he has qualities that
are attractive to his frisnd. "The scholar would not accept
these meanings, for him personallty means the sum total and

arrangement of psychological qualitiess S

2H, Ee Fosdiek, On Being A Real Person, New York:
Harper & Brothers, PuETlsEers,-19h3, P A

38, M. Saellow, How To Develop Your Persconzlity, New Ebrk.
Harper & Brothers, Publishers, I@;%, e Lo

‘*!'A. Mo Webster, Webaterts Collegiate Dictionary, Masse:
Ge & Cg Merr’ia.'ﬂ. CO., 191{—8, Pe TE-.

EG; Re Vaughn and Ce B; Roth, Effectivé Pérspnalit#
Bullding, Wew York: MeGraw-HIll Inc., 1907, De Je :
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For our purposes here we shall say thalt personality ls
the exXpregsion of what a person iz and what he doess It is
the core of each individusl, the sum total of all the res-
ponges that are expressed in everyday living=--in the homs,
the school, the playground, the offlce, the theater, the
strest, and in the seclusion of his room. It Iinciudes sll the
things that he says, as well as, thinks in the wmany different
situations that he constantly meets.

It is unforitunate, that the average young man and woman
thinks of personality largely in terms of ph¥sical character—
1sties, sbature, clothes, complexion, beauty, nice white teeth,
a pleasing smile, physical skills, etc. They also usually
inelude the abllity to dance well and say the things that are
congidered clever this season. Young people place a dispro-
portionate emphasis on the surface manifestations of person~
ality. The pretty girls may be more popular in high school
than their less bountifully endowed classmates, even though
the ngly ducklings may have a better disposition. The hand-
Some young man may pbe a more acceptable date than the homely
boy, even though the good~looking boy may be more conceited;é

A person nearing middie age-thinks of personallty uore
in terms of zood habits, s pleasant disposition, and an sven

temper. Older persons frequently judge_ycung peqple of-high

_ 6R93 Howton, and F, G, Nichols, How To Improve Your
Personsality, New York: Gregzz Pub., 1350, pp_%B_Tg. =18«
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gschool and college sge by thelr mannsrs and thoughtfulness
mich more than by the traits considered sc vital by the young
people themselves.

Personality 1ls shown in msny ways, but today the most
comnon aspscts by which 1t is judged are voice and speech,
appearance, behavior, emotional control, and manmerse!

Most employers consider personality the greatest single
factor in the success or failure of an employes. A study of
application blanks of any business firm will show convinelng
evidenee of the importance that management attaches to the
kind of informabtion that will indicats some of ths personality
traits of the applicants,

The importance attached to this information in no way
minimizes skill and training for the job. These are essentisl
and must be taken for granted. Bubt if two individuals with
equal training sesk the same job, the one with the belbter
personal traits will be hiredsd

Personality doss not just happen. It is built up bit by
bit as a great monumwent 1s built, stone upon stone. No ex-
perience is unimportant. Tvery act, every thougat, every
desire has its plaece in the shapling of the psrsonglity, Just

1z, G. Lockhart, Tmproving Your Personility, Chicago:
Walton Pube CCae, 1939, 18D e 2o '

8L. A, Rice,.ﬁ. G. Sferra, and M. E. Wright, Personality
And Human Relations In Business, New York: Gregg Pub., 1953,

Pl T0~-1 §o :
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as each serap of masonry makes its conbtribution to the final
structure and strength of 2 ’;:n-J.:L;'I.é'J._ing..gJ

The fascinating thing sbout personality is that, within
limits, anyone can do with his personality almost anything he
desires. It is a fast, now recognized by practically sll
psychologists, that personality development follows a well
defined rulee. The rule is that each personality develops
continually from infency until death.lO

Today psychologists recognize that personality can be
changed only as the interrelated systems of habits and attit-
udes that meke up our personaliby are changed. To change
vour personaliity you must first changs your habits, for
personality 1is also a pattern of thought, and atbtitudess A
person iz sble to choose for himself what old tricks hs shall
discard, and what new ones he shall acquire. A person cean,

if he will, train himself much more effectively than he can

train his pet.ll

A person's 1ldeals and zgplirations may be truly creative
foreceg In his-life if he gives them ths opportunity to do
their work as he livesz from day to day. The first step is to

visualize clearly what he wished to be. Working withop.vt su__q_h

Ishellow, ope oibe, p. 18.
1OG¢ e Va.ughn and Ce Bi Roth, 9_2_.0 cit-’ e 3a

1lyargaret E. Bennett and Harold C. Hand, Designs For
Personality, New York: NefGraw-Hill Book Co., 1938, D Tilte.
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a pleture is like building a houée without the architect's
blus print,. The next requirement is to have a strong desire
to reach the goals we have set. Without this strong urge, we
can saslly be sidetracked In many ways. Lastly, he muast dev-
elop skill as a master builder in ftransforming his blue prinis
into a living realitys The control of his habits of thinking,
his habits of feelings, and his habits of acting is the secret
of this building skille Everyone is contimmally strengthing
or weakening old habits and forming new ones, whether he is
willing or not. The conacious control and direetlon of this
process are the keynobes of selfdebermination, To establish
this consecious control, we muat possess definite and eclear-
cut purposes and goals.12

Success is 2 matter of never-ceasing application. One
mist forever work at it diligently., Otherwlse it takes wings
and flies away. At no time can a person afford te rest on
his laurels--a pause for self-admiration--because there are
others who may have eyes on that covebed place end who would
1ike nothing better than to push the next person out of it,
expeclally if they observe that he has a weak hold on it or
1e doing nothing to strengthen his position.13 This 1s par=
ticularly true if the person is trying to improve his person-

al appearance through the means of a diet,

12Ib1de pe 113e

13g. M. Bristol, The Magle Of Believing, New York:
Prontice-Hall, Inc., 1008, De i52e




1.

Inowing one's own defects and reecognizing the possibility
of improvement, however, are not sufficient to accomplish mch
in the way of self-management. This is a begloning, but it
mast be followed by the appraisal of strengths and weaknesses
and by the construction of a plan of improvement, Gefinite in
its instructions and nrocedures. Even then, the gosl may not
be reached unless the person has sufficient selfcontrel to put
the plan into operation, follow diligently the practices inw
eluded dn it, and %o see it through to a satisfactory complet=
ione.

It 1is essential that a person be well groomed if he wants
to inerease hig poiss. If he 1s sure that he lcoks well, he
does not have to feel apologetic about his appearance and he
will feel more confident.

First, for a person to feel sure that he looks his besi,
he will want to do the most he can with what he has in the way
of physical appearence. He will want to feel That he i=s
attractlve~--not necessarily pretty or hendsome--but so clean
and neat=looking that he will make a pleasan%_first impress~-
icn. It 1s the gensrsl appesrance that countss. Individual
features do not really ﬁatter. It 1s the complete plcturs.

Grooming is a rather difficuit subject to cover ade-
quately in limited space; especlally fhat part of it which has
to dé with clothes. There are so many views on this subjeet;
so many dilfferent tasteé to cabter toj so nmany greatly differ-

ent situations of time, place, and activity to be considered.
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Then, toc some allowance should be made for diffepent ages
and the prevailing styles or habits that are dowinent in
different age groups.

Some young people of real ability fail to realize the
value of a good appearsnce, Sometimes they are absorbed in
intellectual pursulis and regard themselves superior to so-
called frivolities. Frequently this kind of persons misses a
great opportunity to make himself soacially effective.llL

It has been pointed out that grooming, clothing, and
general appearance are among the most ifmportant factors in
the impression that a person mskes on other people. Thae worid
judges us more and more on external appearances, At any rate,
the first impressions and frequently the most lasting ones,
are made by a person's appearance. Whether or not this is
fair is of no hﬂportance.lg

A person does not have to wear expensive clothes, but he
should wear clothes that are becoming to him. Color and dee
8ign mast always recelve major considerations. Each person
mist choose the ones that suilt him bestelé Many peopls give
up in despair before they have barely explored the possibil-

itles within thelr stipulated budgets and personal assebs.

ihﬁrace Margarst Morton, The Artg Of Costumé and Personal
Appearance, New York: Jobn Wiley & Sons, InCes 19043, Te e

lSM. De Erwin, Clothing For Moderns, New York: The
Macmililan CO-, 19-;..[.9, Chap. 2a

16Newton, gg} cit,; PPe 160~181.
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They plod along in somber, shapeless garments that register
minus on any obgerver, simply becsuse they feel that they

are too large or too plain to wear something that may attrach
attention. There is danger of a 1lndlerous avpearsnce if
brilllant colors and gaudy pabbterns are used exceésively. Fo
ons should resort to drab colors snd nondescript garmsnts just
because that seems to be the mogt harmless excape from the
clothes problemet?

It is as imporftant for a man to have clothes that suit
his own type as it is for a woman. The shape of a lapel can
meke his face seem less full and heavy; the cut of his coakb
can glve him an appearance of greater height; the style of
his overcoat can help him to conceal an excess weight.la A1L
people should dress less flamboyantly as they grow oldere=2

Fads sometimes come along %o lure the people, and sach
person will have to handie them carefullyi If the fad is of
the type that will really do something for a person's appear-
ance, tinen they should succumb to 1t. Bubt if 3t i3 just
something that isn't becoming to him, he should gquiletly lower

his eyes and demmrely resist the sgales talks 20

1T¥arietta Kettunen, Fundementsls Of Dress, New Yorik:
MeGraw-Hill Book Coe. Inc., 1OH0L, DPa 319~320.

18porothy Stote, Men Too Wear Clothes, New York:
Frederick A, Stokes Go., s 1030, P XEVe

19Veronica Dangel, Pergonality Unlimited, Philadelphia:z
The John Ce Winsbon Coey, 1913, De 12s

20Virg1nia Bailard and Ruth Strang, Ways To Improve Your
Personality, New York: MeGraw-Hill Book GOs, 1DCes 1051, OhADe Oe
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The neat, trim-looking person creates a better Impression
then the dowdy one. No one should ever become so insensitive
that he is wholly uneonscious of a belt pinned in place, &
button or snap missing, a soiled collar, or a runmer in his
hoses By wearing such dowdy clothes a person is losing a
little self—respect.21

The first regquisite of good grooming is cleaniiness. All
of a person's clothes--undergarments, outer garments, and ac-
cegssorles~--must be clean and free from spots. In order Lo
keep them in this condition, they must be earefully laundered
or clsaned.4?

The best physlcal features are not attractive wnless
they are clean. - Peoples associate cleanliness with character,
3o when they say, "He's a clean young man,"” they mean clsan
In every way, not just on the surface.

Another thing which will help & person's appearance and
give him polse iz to have zood posture and carriaje. Also
thls is probably one of the best ways to take care of the
figure. By posture the anthor does not simply mesn the

standing positione. It meens the position that is assumed

when dancing, reading, or gardening., In fact it means that

ZlHazel Thompson Craig, Clothes With Character, Boston:
Ds C. Heath and Co., 1946, p. 5.

2231dred Graves Ryan, Your Clothes and Personallty,
New York: Appleton-Century-Crofts, Inces, 1949, De 115
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one should never let his figure sag so thabt it appears thakb
the person heas a sway back, round ghoulders, a forward head,
of a protruding abdomen. Although at first the person may
find it difflenlt to mainbain the corrsct position, 1t will
soon become a habit 1f he will conscientliously try to do it.
Whenever he finds himself deviating from the correct form,
he should quickly adjust hia position so that his body align=-
ment will be perfeet.23

If a person appears to be alert and poised, he hag s
tendency to feel that way 500. A person Peels more forceful
when he stands on the balls of his Teef, holds hils chest high,
reaches up with the top of his head, and locks someone right
in the eye. Others feel more confident in someone who has a
good stance and carriage than they d¢ in somecne whose chest
is sunken in, vhose chin rests on his chest, and who slinks
around as if he were afraid of his own s“:xs.clc:ww.,'21‘L

4 sense of humor is one of a person's most valusble as-
setss. A good laungh has saved many a delicate situation. The
ability To see the humorous aspects of incidents will remove
pressure Irom the most tense mowent. Not sveryone has this

sift, but it can be cultivated.

23y:1dred Graves Ryan and Velna Phillips, Clothes For
Jou, New York: D. Appletion-Cenbury Co., Inc., LOL7, De 19

ElLBa.ilard.’ 229 Oi_t., Cha_o 8
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A person, first of all, should be receptive. I he
woars a habitusl glum, sour look on his face, he should not
expect to find anything that will spmse him or anyone with
whor to share an amising experiencee
‘ Second, a person should be observant. Wherever hs finds
people, he will find amusing incidents of behaviors People
in general make up the finest posaible laboratory for develop-
ing a sense of humor. |

Third, a person should shars a humcrous incident with
someone~~-elther as it happens, soon after it heppens, or
remember to tell 1t %o gomeone who will particularly apprecs
late 1t.

Fourth, a person should relate any amusing ineidents to
his friends and family until he develops the nack of being a
good gtoryteller. This typs of thing mekes another contribub-
ion to your abilltiea as a conversetionalist and as an inter=-
e3ting companion;

Everyons should practice smiling to himeelf in a mirror
until he £inds the smile that makes his face look the most
attractive. While he 1s practicing before the mirror, 1t
might be well for him to examinse the expression that he usually
wears when his face is in repose. He mey be surprised to note
that the accustomed set of hils features is quite formidable

perhaps even disagreeable,
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A person nmight try saying limd each morning. The corners
of the mouvth turn up, the face relaxes, the syez catch the
mood, and he ends up with an engaging appearance in splts of
himaelf, With an expression so winning, it is hard to think
any unagreeable thoughts, so he starts well equipped for a
good dave

Emotions constitute the baslc drives that direct a per-
gson's behavier into some kind of activity; The pleasant
emcéions make for physical and mental well-being, since they
greatly affect vour general ocutlcook on things and people. The
unpleasént emotions will direct you boward destructive and
negative behavliars 2k

A person inherits an emotiomal struaﬁure, but the way
that he expresses the emotbtions of love, rage, hate, and fear
are learned meithods of Tesponses The maturs adult learns
subtlie mebthods of adjusting his responses to his emotions in
all situations.25

Genuine concern for ancther person ig so vital to good
merners that it is better to be kind than to be correct. The
most graclous hosts and hostesses violabte rules of etiguette
to save their guests embarrassment. Memners are the heart of

6

oy
courteons bshavior.<

2@Horman Vo Pesle, The Power Of Pogitive Thinking,
¥ew York: Prentice-Hall, inCes 1052, CHADe Sa

254
26

osdick, op. cites Chap. it
Reid, 0pe Gite, DPe Le



SUMMARY, CONCLUSTONS, AWD RECOMMENDATIONS

Swmary and Conclusiong

The aubthor has showvm in this problem through the use of
1ibrary research the consensus of the opénions of varioug
suthorities on personality development through good grooming.

The need for a knowledge of personallty devélopment by
yvoung pecople has been stated by many authorities. This infor-
mation may be intergrated inbo many courses of study.

In the aubthort's assoclabtlion, with tesn-age girls in
Voestional Houme Economics classes, hag found that thelr in—
terest exceeds the information avallable for class instruct-
ione Alsc there 1s z need for Information on personallity
end good grooming that is readsble and interesting for boyse
The boys in the author!s sleventh grade home room have indic=-
ated their interest by questionsz

Recommerndatlions

The author recommends that more elasses Intergrate units
or at least stress the Importance of developing a pleasing
personality, and living a satisfying 1ife in the future.

Due to the lack of te#t book material on this subject,_
the teacher should compile an extended bibliography of mabt-
erisl which will be awvailable for class distribution and which
may be read by the students to supplement the text book ma-
teriala
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Much of the subject matter to be ineluded in a unit of
this nature may be taught much more effectively by the use of

f1lms, Cilmstrips, and demonstrations,
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PART IX

RESEARCH TOOLS AWD TECHNIQUES FOR THE EDUCATIONAL
WORKER WRITING RRTORTS AWD PAPERS



INTRODUCTION

Tt is becoming more and more necessary that school
workers must know something of the nature and technigue of
seientific researches This is necessary so that our educat-
tonal workers may utilize sound methods in attacking thelr
omn practical problemse. ALl too often in the psst thls pro-
blem solving has been assumed by a professional raegearch work=
er who has had no personal experience in the teaching field
and Itherefore did not entirely undersisnd the problem of the
toachere Thus much of the research work in this field has
pagsed by unheededs

This menual is written with the hope that more educ~
abtlonal woricers will become aware of the necessity of solving
their own problems and to give these peaopls some tnformation
on how to apply some of the vesearch methods of golving these

pr&oblems;



UHIT I
DEFINING A PROBLEM

To define a. problen means to specify it in de-
tail and with precission. Iach gquestion and subordin-
ate questlon to be snswered 18 to be gpecified, The
1imits of the investigation must be determined, Tre-
quently, 1t is necsessary to review previous sbtudies in
order to detsrmine just what is to be done. Sometimes
it is necessary to formulate the point of view or educ~
ational theory on which the investigation is to be
based. I eertaig. assumptions are made, they must be
explicitly noted,

Usnally at some time in each day of a teacher}s 1ife he
iz faced with a problem that he must solve. The mythiesl
Ttopla would be reached if everyone solved his cwn problems
as he encountersd them. Then he could gult worrying aboub
the problem instead of waiting for someone else to solve it
for hime At thls time it is becoming more and more neces-
sary for people in the educatlonal field to recognize their
own problems. Many encounber problems without recognlzing

them as probl enSe

How To Recognize A Probiem

In general there are three ways that a problem can be
recognized. They are?
1. An uncomfortable feeling aboubt an existing situation.

2e Needed information that 1s lacking at thalt moment.

Lionroe and Englehart, The Techniques of Educabional
Research, Urbana, T1l.: Bureau of Educalblonal Ressarch
Tniversity of Ille, 1928, Bullebin No. 38, p. 1l.
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3a Need o reorganize the knowledge thaet 1s at hand,
but that the solution to the problem demend putting to-
gether ¢ld information and new information into re-
labtednesde

Solving Problems by Reflective Thinking

Reflective thinking is possible and occurs on all levels.
The process isa the same. It will be recognlized also that on
every level of generalizatlon the normel mind mey go through
one and perhaps several complets acts of refliective thought:'
There is first of all {(a) a feeling of deficiency or need,
then (b) a more or lesa definlte delimitation of the problem
situation invelved, followed by (c) the accepbance of a tent-
ative conelusion, {(d) its critical examinatlion in terms of
evidence, and {(e) its experimental corroboration or rejections
If 4t is abandoned as unsatisfactory, another eycle of the
thought act is insugurated, and so on.z

Solving Problems by Research

C. Ce Crawford of the Tniversity of Southern California
says that researsh is a systematic and refined technigue of
thinking, employing speoialized tools, Instruments, and pro-
cedures in crder o obtain;a.more adequate solution of a pro-
blem than would be possible under ordinary meang. Start
with a problem, colleect datsa or facts, analyze these crit-

ieally, and reach decigions basged on actual evidence, It

aFrederick Lamson Whitnﬁy; The Elerents of Research,
Printice~Hall, Inc, NHew York: 1950, Chapt. 1.
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invelves original work instead of mere exercise of personal
opinjon. It eyelves from a genuine desire to know rather

than a desire to prove something. It 1s gquantitative, seeking
to know not only what, but how mueh, and measurement 1s there=-
fore a central Teature of 1463

Selecting A Problem

Schiuter of the Tniversity of Pennsylvania suggests six
points to consider when selecting a problem. They are:
1. Does it appeal to my interest?

2. Are the results that may be obbtained of practical
or utilitarian significance?

3, Does the field present gaps in verified lmow-
lsdge which need tc be filled?

e Does the Tield require reworking?

5, Does the Tileld permit extension of inguiry be-
yond the present limits of verified knowledge?

6, Is the field pivotal or strategical from the
standpoint of the immediate purpose wiich The possible
results of investigabion are to serve?t

According to Janoda, Deutsech, and Gooks the formilatlion
of a research project prodeeds In several steps:

Pirst, a problem demanding solution mist be per=~ )
caived within the area circumscribed by the selected Topic.

3Tid., pe 2L

———

LI-Ibidt ¥y Pe 860

SJahoda, Dentsch and Cook., Research Methods In Sccial
Relations Part I, Wew York: The Tryden Press,; 1951,
DPPs Li=204 '
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Second, the research tasks mst be reduced to one
of managesble size, which can be handled in one studye
M™is reductlon proceeds via a specification of the kind
of the evidence to be collected.

Third, the formulation of research must point up the
general aspects of the problem; it st snticipate the
part of the population and the type of reaponse about which
generalizations will ultimately be wmade.

If relevant knowledge exists on the research problem,
the formulation will confain hypotheses; 1if imowledge does
not exist, the formmlation will indlcate the areas in
which an exploratory study aims to esbablish hypotheses.

During the formulation process subsequent steps in
the research procedure needs to be anticipated so as to
insure that the problem is formulated in a manner which
can be tackled by available techniques. Thls snticl-
pation concerns ascilentific as well as practical steps.

Stating A Problem

To stabe a problem means to specify it In detail and
with precisions Each question to be amswersd 1s fo be apec-
sfied. The limits of the investigation must be determineds
Sometimes it is mecessary to formulate the point of vlew or
educational theory on which the investigations are to be basede
If assumpbions are made, they must be explicitly noted. For
sxample:

Problems: Should the transportatlon facilities of North
East Johnsoen County, Kansas be district owned?

Evaluation: This sbatement is not clear or specific.

What should be district owned? What does transportation
facilitiss mean? What does North East Johnston County mean
to the ordinary person? On what basis is the word Ushould"

going to be Judged?
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Revised Statement: The asuthor believes that the school

district of Olatha, Ksnsas could provide better transportation
for the school children to and from school for the same fin-

ieneial expenditure by owning the buses and hiring personel

to chauffeur the bhuseds



UHIT I1
WRITING A PROBLEHM

According to Alexé,nders, Professor of Educa‘bj.oﬁ, Teach=
ers Cellege, Columbia Universiby, the procedure for writing
theses, disgertations, or problems involves two distinet .
phases: +those connected with the thought process and those
relating to correct mechanical forms. In this unit the mechan-

1cal form tc be used shall be baken iInto consideration‘o

Typing Directliong

Papers Problems and theses should be typed on one side
of 8% x 11 inch rmbtual or industrial bond paper or its equiv-
alent in weight, quality, and size. Paper made of 100% mag
which has a hard finish and a slight ripple will prove more
gsatlsfactory than sulphite for thils pux'pose; fwenty pound
paper should be used for the menual and sixteen pound should
be used for the thesis.

Carbon Papers A good medium weight black carbon paper

should be usede The carbon papsr should be changed frequently
to insure a good dark copy throughout the paperﬁ

Type. Pica or Elite type may be nseds Other type may be
used with the approval by the instructor of Problems 390ba

5 Carter Alsxander, Educational Research, Suggestions B
And Bources Of Data Hith Speciric heference To Administralbion.

Sow Torkt  Burean of Publications Teschers College, Columbla
Tniversity, 1929, De Te q
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acloge The body of the problem or thesis shoulid
contain twenbty-six double spaced lines or thsir equivalent
on one Tagss

Indentation. ALl typed mabterial should be indented

five spaces to the right of the left hand margine

Paging. The pages are mumbered begimning with the first
page of the first chapter of the body of the thesis or problem.
The pages are numbered consecutively with Arable numerals,
continuing through the bibliography and the last page of the
mamscript. The Arabic numersl for the Tirst page of gach
chapter and the Tirst page of the bibliography ﬁnd ths ap=
pendexes is centered four spaces up from the bettom of the
pages All other pages should be numbered consecutively with
the propsr Arabic numeral placed iIn the center of the page,
five spaces below the top of the sheet and three spaces above
the first line of types Thus the first line of typing will
begin elght spaces below the top of the page.6

Roman numsrale cenbered at the bottom of the page should
be used to number all introductory material such as acknowledg-
ment page, table of conbents, 1lst of tables, 1list of Tigures,
etces The Tirat page of the thesis is the title page and 1t
1s countsd, bub it 1s not numbered. The approval sheet 1s

not counted in the paging and doess not bear a page rmmber,

Kensas State Teachers College, Pittsburg, Kansas,
Directions For Typewriting Theses And Problems.
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Tumbers

Any number that takes only two words should be spelled
out and hyphenated whers needed. Numbers that bsgin sen-
tences ghould always be spelled out. Figures are used for
statlaties, sums of money which cannot be expresged Iin one oy
SWo Words, street numbers, time of day when used in connection
with ge.me and pew., years, vobes, racords, scores and values,
school grades, etc. Figufes ghould be used in tables, reports,
and schedules., TFigures should always preceds per cent. For
exXepmple: |

™mree hundred students were present at the 9:00 a.m.
assembly this morning in commeration of the fiftieth amni-
versary of Apple Day. It was sstimated that 25 per cent of
the students were present Tor the assembly,

Guotationg

According to Willlsm Giles Campbelll, direct quotations
should be ussed:

1. vwhen giving the wording of léws, offieial
milings, and important edicts;

2o TWhen citing'mathematical, gcienkific, snd
other formmlas; ' : '

3, when the exact words of a writer are abhaol-
ntely necessary; -

1. when a significant thought has been expressed
with unusual feliclty.

Tg Fi111 Form And Style In Thesis
ampbell, William Glles, rorm . 7 T 3
Writing, Houghton Mifflin Company, B5oStont 195l Ds L2e
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Any matter that is directly quoted must be reproduced
sxactly in all details--spelling, capitalization, vuncbuation,
and paragraphing. Good grammatical practice will lead to two
exceptions tc this rule:

le The flrst word of a gquotabion should

not be capitalized, although it is in the or-

1ginal, if it forms a grammaticsl whole with

vhat precedes it.

2e The rules for punciuation marks ag they
relate o guotatlon marks are followed, irrespective

of howhghe termingl punctuation appesrs in the or-

igina.l-

Quotations of five linss or moTe, ghould be set off from
the text, indenbed five spaces and single-spaced with doublse
spaces between each paragraph of the gquobation 1f it contains
more than one paragraph. Quotation marks are omitted in the
single-gpace form. Material guoted has its own indentebtion
from 1tg own left margin. For example:

Washingbon was exposed to Herry Lev for only

five days during his first appearance, but his

contributions to the oity's verngcular will live

longe Once when he failed to understand a gquestion,

he asked politely, "Clearlify me, SEnator."

Exbended passazes of poetry guoted in the text of ths
thesis or problem may be enclosed in quotation mariks. They

should stend at the beginning of each stanza and abt the end

3Ibidg}p; 1h,

9James Is McConzughy Jr., "Meet The MHan'Just Out Of
Aversze!." Life, Vole 39, No. L, (July 25, 1955}, ps 29
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of the lasts The superscript number to foctnotes should be
piaced at the end of the guotation. For example:
"in the one state of ours that is a shire
There is a District Schoolhouse T admire--
As muech for anything for situatlion.
There are few Institutiong standing higher
This side the Roekiles in my estimation--
Two thousand feat sbove the ocean lavel.
Tt has two entries for co-educatiocn.
But there!s s tight-shut look to either door
ind o the windows of its fenestration
4s if to say mere knowledge was the devil,
And this school wasn't keeping eny more,
Tmless for penitents who bLook thelr seatb

Upon its doorsteps as ab Mercyls feet o
To make up for a lack of medibation. "t

Ellipses

Ellipses should be used to mark omissions in guotabtionge
Te ellinsis wmarks for English text consisbts of three perlods
with slternating spaces ( « « « Je If a new sentence follows
the ellipsis, four periods should be used to marl the omis=
gion, the Tirst period to be placed immediately afler the
word precsding the elllipsis. VWnen the ellipsis marks are
used at the beginning or end of a quotation that is enclosed
in quobtation marks, the periods are also enclosed. For
exompled

"Long quotabions . . . ghould be set off from the
teXt & o o &N

If the ollipses comes at the begimning of the cuobabion,
then the first letter of the quobtation 1s typed in lower

ecage letters.

1OEDbert Frost, The Poems Of Robert Frost, New York?
Random House Pubs Co., TOI6, De FX1Ve
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. Footnotes

All source materlal should he acknowlsdged by the
problen writer, not merely as a mabtter of common honesty
but alsc as a validation of his worls Credit should be
given in the text or fooitnotes, or both for ideas or state-
ments that have been taken from any publication, lecturs,
interview, or other sources

According to Gampbellll footnotes have four chlef purposes:

1. To establish the validity of evidence. All
important statements of fact that are not common
¥nowledge must be supported by the presentation of
evidence for their valldlily. -

2. Tp acknowledge indebtedness. A footnote
should be supplied for each important statement of
fact, for each guobation, and for each conclusion
or inference norrowed from another writer. Not
only must the course of every direct quotation be
given, but a citation 1s just as necessary when &
passage 1s parsphrased or its substance prssented.

3. To amplify the discussion beyond the point
permissible in the text. The seneral princlple
governing the distinction between materials for the
fext send those for the foctnotes 1s that the move=
ment of the text should not be clogged by references
and 1llustrations.

i« To provide cross-reference to various
parts of the thesis. Refersnce to materials appear-
ing in the appendlx, or aprendizes, or in sarllier
or lakter porbions of the manuserlpt, way, in tEg
interest of clariby, be made in the foolnotese.
Single space and draw a 201id line across the page to

separate footnotes Prom the text. Double space between the

2013d 1line and the first footnote. There shounld be a

1lcampbell, Ops Cite, DDPs 19-20.



five space indention for the first line of each fcotnotbe,
and succeeding lines of the note should be carried out %o
the margine There should bs single spacing within the note,
with double spacing between the notes. For sxample:
¥morence LaGankse Harris, and Ruth Adels Henderson,

Foods, Their Nutritive Economic and Social Values, Boston:
De e Heabn and Companys 190G, De 10.

*rack Bailey, What's Qookin, COlevelsnd: The World Pube
CO.’ 191.1—9, pe 2:{.. '

%01yde Merriil Masuire, The Cokesbury Dinnper And Banguetb
Bock, Fashvills: Abingdon~Cokestury Fress, 1953 De [le

There are three ways to number Ffootnotes: (1) number
the foo%notes gonsecutively from the beginning to the end
of the problem; {2) start 2 new numbering systen for each
gssction or chapter; (3) or start a new numbering system for
each pags.

T4 has beon recommended that thesis or problem writers
use the fipst method. By using this wethod, the author can
employ cross polerences to his best advantage. Ior example,
1T the sacond method is used, the cross references may be
made with abbreviated forms only within the same chapter. IT
the same author is to be used in seperate chapters then a
complete reference must be made to him in eash chapbter. I
the third method is used by the author, the abbreviated form

of cross reference may be employed only on the same pages
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According to Tarabisn+2 the following information should
be incinded in the footnotes.

ie Authort!s name with Christian nome or in-
1tiels firss, fellowed by a comma,

2% Ttie of the book, underiined, followed
by a coume.

3. The name of the editor or transiabor (if
Necessarye

+ The mumber of the edition (if mecessary),
followed by a ssmicolone.

5. The place of publication, followed by
a colone

5« The name of the publisher, followed by
a commfe

Te e date of publication, followed by a
COmNAe :

Ba The volume number, in capibal Roman num-=
erals, followed by & commae

Qe The page nwnber, followed by a period.

Tn the cese of an snonymous or unlown author, or where
the suthorship is not specified, the clitation begins jmmedie
ately with the title of the work, and order of alphabetization
1s determined by title rather than by enthor.13

Abbreviated Footnote Forms

Thid. The Latin abbreviabion ibid is used to avoid
repetition of as much of the preceding citabion as is un-~

changed when the same reference 1is used consecutlvely. I

12gate L, Turebian, A Manuel For Writers Of Disseptations,
Chicago: The University Of CHiCAg0 Iress, 1037, Ds LDs

1
3Campbell, ope Cibe, Do 20s
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the reference was made from a different vage, the number of
that page mast follow the abbreviablon. In the typed form,
the word 1bid. must be underlined to indicate italicd.

*Jack Balley, Whab's Cookin', Cleveland: The World Pub.
Coes 1919, De 21

*1hide, De 55e
*Ibido’ Ppt l}_]..g"lsll-s
Since ibid. is used in both of the ciltations above, the

three footnotes wonuld have te be consecunbive, howsver they
conld be on Aifferent pages of the thesis or problem.

Ops 2ibe Ops cib. is used when references to the same
sourcece follow each other closely bubt not consecubtively and
when they are to different pages in that work. The author's
last name, generally wilthout given name or initisls, mist be
repeated, followed by the abbreviatlon ope. cit. In order to
identify the reference, the author's last name must precede
the ope cite The page nuinber, or voliume and page mumber,
¢loses the citation: TFor example:

*Ruth Moore, A Fair Wind Home, Hew York: William Morrow
and Cos, 1953, PPs L120~L5l.

*Tan De Hartog, The Little ﬂfk,'ﬂew York: Harper
Brothers, 1953, pp. 132~1l40. :

oore, Ope. Cite, ppe Li6-148.

Loca. cite Locs cite is used when a second but noncon~

gecutive reference is made to the exact volume and page pre-
viously cited. The author'!s name must appear to identify
the work, but page numbers never follow the form for the

simple reason that they are wmecessary.
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Tables

Placement of tables. Tables contain material that will

be discussed in the text, or that are necessary to g clear
nnderstanding of interpretation of what has been written, there~
fore it should appear as near as pdssible to the discussion
that relates to ite I the table has fewer than four or five
emumerated items per column, it may be placed on the page with
ths discussion of its conbentse, MNost tables are placed on a
separate page, and no pertiom of context 1ig typed on that page;
This makes it mueh easier for the typist to reproduce the
material.lh

Wumbering tebles, Tables should be numbered consecu-

tively, from the first to the lagt in the thesls. Tables
should be numbered with capital anan'numerals;

Captions. 'Te tsble number and the captlon should be
typed in capital leters throughouts The table number should

e

occupy the first line, a double space éhould be nade bebtireen
1% and the first line of the caption; If the caption 13 more
than one 1line, it should be double spaced; A gingle space
followed by a double rule should separate the eolumnar
headings from the'cagtioﬁ;lg |

Ruling of tables. No fast regulations are possible for
the usgse of solid lines in the construetion of tables, sxcept

that the suthor mist be consistent. Rules are used in tables

Urp1a., po libe
15 pupabian, ope cite, PPe 39-40
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to prevent errors by gulding the eyea of the readers Thus

they should be left out 1f it will not inerease the possibility

of error or migsresding.
"Double horizontal rules should be placed at the top of
the table, a single horizontal rule below the column headings,

and single or double horizonbtal rules at the bobttom of the
table.“lé

The following rules that have been seb up by the Graduate
Division of Kansas State Teachers Gollege,l? should be comn-
sidersd in typing the tables

1. Type the word Table (in caps) =nd its
mmber (in Boman numerals) centeved horizontally on
the page.

Ze Center the title of the teble {this title
is also in caps) beneath the table number,

3. UYake a double ruling aercss the pagé below
the title, with single rulings within the table as
needed and a double ruling at the end.

i« TUse vertieal single rulings where required,

Se leoke the headings for the various columms
in the table as concise as is comsistent with clarity.

be TUse asterisks, letters, or other gymbols at
various roints in the table to refer to any notes sup-
plied by way of explanation. These notes should appear
either immediately below the table or at the bottom
of the page. 1In the latter case they should be sep-
erated Trom the regulaw footnotes by & shorﬁ lins drawn
from the left margine.

7+ Within the text, capitalize the initial letter
of the word Table when referring to any specifie table
within the thesise '

16 H .
Campbell, ODs Clbes Do 1B
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S Arrange the text, whenever possible, sc
that the table will appear on the page that contains
the discussion of the contents or meaning of the
table. VWhen this cannot be done, make certsin at
least that the table appears on the Tirst page fol~
lowing mention made of it. A complebely separate
page should not be given to a bable except when the
table is large enough to warrant so mich space.

Tilustrations

The term "Figure" is used to denote any kind of graphic
iliustration that is mot a table. A figure may be a diagram,
chart, drawing, graph, photograph, photosbat, map, histocram,
blueprint, or any other type of illustration.

Good illustrations are more popular today than sver
before because factz are readily grasped when properly pre-
gented in visual ferme The average reader derives more bene-
itz from an iilustration than from a table or a word descrip-
tion of the data,lB

Figures or illustrations should be numbered consecubively
throughout the thesig or problem. Ths number of the figure
in Arabic numerals and the title may appear either above or
below the illustration. The most comnon pfactice ia to place
them below the illustration. After legends snd explanatory
matter a perlod should be uged. The suthor may use either
all capital letters or capitalize only imporitant words in

1
the title of the illustration. ?

lacampbell, ope cit., pe 50

19K080Tacbg ODa citep p& 3
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Arrangement of Manuseript

The folleowing list has been suggested by the Graduate

Divisgion of Kansasz Stats Tsachers College,zo_ ag the proper

order to follow when assembling s thesis or problems

Te

Ile
11,
Vs

Va
Vo
Vile
VIT1,
TXe

Xs

X1s

Titie page

Approval shest

Acknowledgements

Table of Contents

Abstract

List of Tables

Liast of Figures

Inbroduction (if any)

Body of the thesis

Sumnary {(not always included and some-
times combined with XI.)
Sonelusions {(not alwaeys included)

EOK.’S.T.G.’ Ol cit&" Do 3



U¥IT TIXT

RESEARCH TECHNIQUES
&sﬁf .A-} ,E.__ L-‘j_, w %
A wordﬁon £iling before going into the research

technigques. Everyone should decide upon a mebthod of filing
material gathered for his research papers. Most peopls will
£ind that a £iling system involving edge markings on file
cards, similiar %o those used in T.B.M. machines, are help-
fula

with this method the research worker may decide his own
code, vwhich can be very versjibtile, for marking the edges of
the card. The wmarkings on the edge of the card will wake the
material more accessable for the research worker,

guestlomalire

The questionnaire is used %o gather information from
other perscns who are presumed to imow the information that the
anthor of the cuestiomnaire wants to kmow, Information
sequired through the questionnaire usually pertains to fact
or opinion. The questiomnaire is gensrally regarded as mor
dependable when used to obbain statementsof fact.ag_
According to the textbook used in 390b,21 guestion-
naires are'commonly ysed even within single cities. Usually

if there is sny other method of cbtaining the information

Egﬁrvil S. Barr, HRobert A. Davis, and Palmer O. Johnson,
Educationsl Research and Apprailsal, Chicago: J. B. Lippincott
00., 19533 ppo 65”&)60

glcarter V. Good, A. S. Barr, and Douglas E. Scates,
e Methodolo gﬁ_E&ucaﬁional Research, New York: Appletion-
Century~Crolts, Inc., 1930, pp. 320.

21
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that the author desires, 1t is betber to use ths other wmethod
rather than the gusstionnaire. Tonr example, it is better if
the author can go to the courthouse and find information
than sending oubt a questionmaire diprectly Lo the person
concerned.

The questionnalre iz the best method for getting openions,
because the best way to stabte a guestion can be worked out be-
fore sending out the guestionnaires. The guestions on a
questiommaire should he tried on seversl people to agcerbtain
whether or not the questions sre atated correctly, and to
determine whethsr the time that it takes for a person to fill
out the guesiionnaire.

As a general rule, it should not toke any longer than
ten minutes for filling in the questionnaire and getting it
ready to send back to the author, or it shcould be cut dovm.
The longer the questionnairé the less bthat the come back will
be. Alzoc the author should aveid essay tﬁpe guestions where-
over posszible.

The author should comstruct the guestlonnaire gsc that all
of the answera appesr on one side of the page. I there are
several types of gueations over the same mabterial, the
author should not give rints in one guestbion that will cause
the respendant Yo think that the author wants or expects

this anawer to snother guestion.
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In order that the author may get a better responce on
the quesgtionnaires that he sends out he shounld:

1. 0Offer the respondant something that he 1s interested
1. :

2. Offer the respondant a summary of the resulis.

3. Try to have some "V, I. P. " to endorsze his effort,
not just some professor.

h. Use a school letter head. Also it is better to
have the gquestionnaire printed I1If possible.

5. Not ask Tor too much of the respondant's time.

6. FEnclose a self addressed stamped envelope.

Iibrary Research

The research worker may sseure a2 great amount of as-
gistance and information frowm the major types of educational
literature. Probably the first place Tor the resesrch
worker to look for information is in some general guide,'such
as professional textbooks or reference works on the subject
that he is Inbterested.

Another source that the educabional researcher ghould

not miss is the Educstion Index. The purposes of this index
is to index alil educatiohal.books in the United States,
except elementary and high-sehool textbooks; all arbicles In
a large number of educationsl pericdleals; other eduoatidnal
articles appesring in cerbtain non-educational journalsa; an& a
large number of monographs, bulletins, reports, bock revisws,
courses of study, state documents, etec., of inberest to edu~-

sationsl workers.zz

225, V. Good, A. S. Barr, and D. E. Scates, The Methodology
of RBducational Research, New York: Appleton-Century-Orolts,
Inc., 1930, pp. 324-32T7.
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The ressarcher will then want tc comsult the Revilew ol

Educational Research, The Paycholeogieal Bulletin, School

Review, Elementary School Journal, lonroets Ten Years OF

Educational Regearch, Locabing Educational Information in

Published Sources, Research Bulletin of the N. F. A., and

canvass the annusl bibliographies of research published by
the United States Office of Educationm.
Other periocdicsl indexes and abstracts are: Inter-

national Index to Pericdicals, Readers! Guide fo Periodical

Titerature, Teachers Journal and Abstract, Edueational

Abstrzets, Bducabion Digest, Psychological Abstrasts,

Psychological Trdex, Occupational Index and Soclal Science

Abstrectg.?d

Tn order that the resesarch worker may utilize the work
that he does in the library, he should make his note cards
with one ides on each card and mark the card cleariy as To
the author, title, and the page number Irom which the reference
was sxtracted.

Interview

Perhaps the interview method of research is the one
most practiced by the classrdom teacher; This method can
be employed directly to solve a person's problens.
Some psople believe that it is better to interview thirty

peovle than to send questionnalires to one-hundred pepple¢

231p1d. 7

vttt e



The one obstacle 1o the uss of the Interview method of
research ig that many times the Inberviewer!s feelings gel
mixzxed with those of the person that he is interviewing. This
is especislly true when the subject is a controversial one.
When the issues have strong feelings commected with them 1t Is
better to hire a stranger or a professional interviewsr.

Enother drawback to the use of the interview is thab
the answers Lo the guesbicons may be colored or answered
according to the way the interviewer wants the question ans-
weirad.

dccording to Good, Barr, and Scates2h there are four
impovtant 1limitations relating to the respondent:

1. his expericnce

2. his judgment

3. hig accessibility and willingness to divulge
the information

lfs his ability to express himself clearlye.

The condition of_eaqh of these factors should be known
before the data 1s relied upon.

The interview pro¥ides opportunities for the use of tact.
Scme Informabtion can be sécured by dlrect questions; much more
¢can be secured indirectly. This is because the respondent
recoils more or lesss {rom the théught of revealing_certain
information too opsnly and bluntly wnd does not know the sign-~
ificance of certain details which he fails to nmenbtlon.

Z&Ibid.

T g,
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Cage Study

The casze~study teshnique has considerable advantage in
dealing In practical ways with human relationships. The in-
dividual Tends to get leost in the other tools for research,
but with this method he comes into his owne

Generally speaking a case study hasg both longitudal snd
horizontal aspects., It covers time as it goes back into the
past history ond brings its daba right up to the pressnt.

The Icongitudional aspect is called the case history.

The gbory of growth and development and incidents that have
happened to the individuzal. Alsc in the case study there
muist be a diagnosis, prognosis, and follow upe

When doing a case sbtudy the research worker msh tale
qualifative as well as guanitative data. He reports on traitbs
of' the psrson, idsntifies hereditary and snviormmental factors.

Careful planning should be done in advance before the
research worker sbtarts working on & case study. A czase shudy
nsually isnt't done slone, and the goal in collecting data is
te get information equally for each child and have uniformity
in attitude.

The research worker makes his prognosig, {(predictions)
separabtely for sach person. This prognosis lig drawvn from a
nuwmber of specific incidents, physicsal, emotionsl, moral, ebte..

Case studys zare done on single persoms. It is difficult %o
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apply the Information obtained on a case study to géneralize
in group information.

Some of the uses of case studys are:

1., Investigate effects that enviornments are having on
children. )

2. Investigate the methods of instruction.

3¢ To Investigate the unusual behavior and attitudes
of children.

lla To investigate the human growth and development.

The disadvantazes of a case study are that is is time
coﬁsuming, and it takes more than one person to do it. It
is difficult to generalize when the research worker is de-

pending upon ONe pPersole

Sampl ing

Sampling is the selection of a part to represent the
whole of a population., If the sample is to be unbilzaed, the
units of the sample must be selected by some process that will
provide a random sampling. For example, select every fifth
house, every tenth name in the ¢ity directory, etc. This
rondom sampling is necessary in order that the sampling
group will represent the tobtal population.

There are two types of sampling error, (1). those that
result from the selection of the sampling group, and (2)
those that are atiribubtable Lo chance differences of the
population which are or gre not included in the sample;

In reporting the results of a sampling it 1s important

to report to the reader the basls for the selection of the

sampling groupe
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When a teacher nalktes a survey he usually is interested
in something that he can use in the future. The survey
usually includes the whole population in that school or com-
mmitye Thus if the feacher wants fo test the reading
readiness of the children in the first grade, he would test
the whole first grade. By testing the whole first grade he
has no prcblem of sampling and margin for srror, but the
minute that he plans to use the results of his test group
in relation to another group he has a sampling problem;zs

Many srrors have been made because of poor sampling and

many have been made in the name of repressntabive samplinge

25Arv11 Se Barr, Davis and Johnson, Educational Research
and Appraisal, Chicago: J. Be Lippincott Coe., 1953, pp.l58—i873
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